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Title of the Book

Hindi ke vividh vidhaonka
ka navin Drishti kon (BOOK)
Computer Application in
Business (BOOK)

IT Application in Business
(BOOK)

Business Communication &
IT Applications

Babarao Musale: Vaykati
Aani Wangmayn (BOOK)
Sadguru Achutashram
Swami Abhangatha( BOOK)

Shradheya dattopant
thengadi life and work
(BOOK)

Development of chess
players a comparative study
(BOOK)
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Kadambari Aakalan Aani
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Marathi Sahityatil Nave
Vicharpravah-Gavathan
Pradeshik Kadambari :
Samuha Jivanchi Vyatha-
National

Samatadhisthit Samaj
Vyavastheche Tatwadnya

Manavi Adhikar: Sadyastiti
Ani Avhane

Gandhian Thought: Past,
Present & Future

2019-20

Chapter in Book
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Publisher
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Distributors, Aurangaba
Snehvardhan Prakashan
Pune

Bhartiya Shikshan
Prasarak Sanstha,
Ambajogai

Mahatma Gandhi
Education & Welfare
Society , Parbhani
Shaurya Prakashan, Latt

Educational Publishers
And Distibuters,
Aurangabad

Aditya Prakashan, Latur

Shaurya Publication,
Latur

Vidyawarta
Harshvardhan
Publications
Chronicle
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Swa.Sawarkar Mahavidyalaya,
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Dr. Bhalerao
Jyotishwar K.

Dr. Bhalerao
Jyotishwar K.

Dr. Bhalerao
Jyotishwar K.

Dr. Kulkarni
Rupali B.

Dr. Kulkarni
Rupali B.

Dr.Kandale Sachin
Chandrashekhar
Dr.Kandale Sachin
Chandrashekhar

Dr. Kulkarni Vinod B.

Self Help Groups & Socio
Economic Empowerment of
Woman

Identity Crises of Public
Administration: Then & Now

Annabhau Sathe:
Samatadhishtit Samaj
Vyavastheche Tatvadnya
Inculcating Human Values
Through Art, Literature,
Culture, Management &
Technology

Inculcating Human Values
Through Art, Literature,
Culture, Management &
Technology

Prasangikata
Gramin mahilanche
sakshamikaan

Ekvisavya Shatakatil
Badalate Lokprashasan

Samajkrantiche
Jannayak: Annabhau
Sathe

Dnyaneshwaritil
Paryavaran Rakshan
Naitik Mulyancha Abhyas

Sant Sahityatun Manavi
Mulyanchi Jopasana
Gay vaidnyanik mahatva
Arogyavardhini Tulas
Dissipative Fluid Flow of
an Impulsively Started

Infinite Vertical Plate in
Rotating Fluid

2319-9318

978-81-941970-9-6

978-93-88732-09-3

978-93-89264-39-5

978-93-89264-39-5

2454-7905

2454-7905

978-81-930336-1-6

Vidyawarta
Harshvardhan
Publications
Educational Publishers
And Distibuters,
Aurangabad

Shaurya Publication,
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Vishwabharti Research

Center, Mumbai

Vishwabharti Research
Center, Mumbai
worldwide Internationa
worldwide Internationa

Shurya Publication, Latt

G,

~ Principal
Swa.Sawarkar Mahavidvalava,

Beed!






faat =t fafaer faamet =7



e ;ST Y e T 6

— . fidt o fafay faenel @1 A giesm
S . g o THaY e’
PEINED . o U
311 &, fagersien s, HIAI-208027
T . HYH, 2019
FEO oS ¢ BUR N, MR, HAR
FiE=Ceer | : Tersup mitRerd, AR
LEG) : WIEH HREAL, HAR
o 1 450.00 T

ISBN :  978-81-939869-0-5



1

fa1a g=T9=, F1HI7

~ fmvaST aTm Fa
311::. 1 ] LA - :n..,‘--,,',:
TEL - 110/138 1898 99K, I3 79, 9412

|
|
. o

I

T
HHA

&

L]

]
'™
=l
LF L]
—
(V3]
Ie
o
L

i

'
i gy
L
L ]
un
=
(8 )
un
d

—— pr—————

E-mail - vikasprakashankanpur@gmad.com
Website - www vikasprarkashan com






B.Com. I* Year, I" Semester as per revised syllabus w.e.f. June 2018-19 of
Dr. Babasaheb Ambedkar Marathwada University, Aurangabad and useful for
S.R.T.M.U. Nanded, Nagpur, Pune, Amravati, Mumbai S.N.D.T. & Shivaji University

Computer Application
in Business - 1

Paper No : IV

* Author’s *

Dr. Ladda K. K. Mr. Chandak P. V.
M.A.,M.Phil,.Ph.D. M.Com, M.Phil,
Asst. Prof.& Head Department Department of Commerce ,
of English. Vasantdada Patil College,
Shri.Siddheshwar Mahavidyalaya Patoda, Dist. Beed.

Majalgaon Dist. Beed.

Mr. Khandagale R.T.

M.Com, M.Phil.,
Head Department Of Commerce,
Swa. Sawarkar Mahavidyalaya,
Beed

[ ieienm)
ANAND PRAKASHAN

Jaisingpura, Aurangabad - 431004



Publisher

©

Typeset At

Edition
Date

ISBN No

Cover Design

Printed At

Main Distributor

Price

Anand Prakashan,
Jaisingpura, Aurangabad.(M.S)
Phone No. : (0240) - 2400371
Cell : 9970148704

Publisher

Anand Computer
Aurangabad.

I'* Edition
28 August 2019

978-81-942031-5-5

Apple Design
Aurangabad.

Adarsh Prints
Aurangabad .

Anand Book Depot y
Jaisingpura, Aurangabad - 431004
Phone No. : (0240) - 2400371
Cell : 9890032121

200/



B.Com. ( First Year)
PAPER - IV First Semester Theory: 50

[ Computer Application in Business - 1 ]

Objectives:
To provide computer skills and knowledge for commerce students and

to enhance the Students understand of usefulness of information
technology tools for business operations.

I. Computer Codes and Languages :
source Code, Machine/Binary code, mnemaonic Opcode, Byte/Object
Code, BCD, EBCDIC, ASCII, Language Translator Interpreter & Complier,
High level, Low Level, Assembly language, Different Number Systems,
Binary, Octal, Hexadecimal, Decimal, Conversion from one base to
another base.

2. Word Processing :
Introduction to work Processing, Word processing concepts, Use of

Templates, Working with work document: Editing text, Find and replace
text, Formatting, spell check, Autocorrect. Auto text; Bullets and num-
bering, Tabs, Paragraph Formatting, Indent, Page Formatting, Hedder
and footer, Tables: inserting, filling and formatting a table;inserting
Pictures and Video; Mail merge; including linking with Database;Printing
Documents Creating Business Documents using the above facilitics,

3. Preparing Presentations :
Basics of presentations: sliders, Fonts, Drawing, Editing; Inserting:

Tables, Images, texts, Symbols, Media: Design; Transition; Animation:
and Slideshow. Creating, Business Presentations using above facilities.

4. Spreadsheet and its Business Applications :
Spreadsheet Concepts, Managing worksheets; Formatting, Entering data,
Editing, and Printing a worksheet; Handling operators in formula, Project
involving multiple spreadsheets, Organizing Chflrts and .graph‘s Generally
used Spreadsheet functions: Mathematical, Statistical, Financial. Logical,
Date and Time, Lookup and reference, Database, and Text functions

5. Creating Business Spreadsheet :
Creating spreadsheet in the arca of: Loan and lease Statement; Ratio
Analysis; Payroll Data; Frequency distrribution and its statistical
parameters; Correlation and Regression.
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Our New Book As Per UGC Pattern
Financial Account - I & II

Business Mathematics & Statistics I & II
Business & Industrial Economics.

Computer Application in Business - I
Entrepreneurship Development I & 11
Business Organization and Management.
Business Communication & IT Application.

Corporate Account - I
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Cost Account - I
'10. IT Application in Business - I
‘11. G.S.T Account -1

{ 12. Banking Management.

| 13. Marketing Management.

. Financial Management.
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- B.Com. ( Second Year)

Third Semester

[ I.T. Application in Business - I ]

—

Unit - I : C-LANGUAGE: (10)
Introduction: Types of Languages History of Basic
Structure - Creating - Compiling - Linking and Executing the
C Program - Preprocessors in “C” , Token - Constants - Keywords &

Identifiers - Variables - Data types- Declaration and Assignment of
variables - Defining symbolic constants.

Unit - II : OPERATORS, EXPRESSIONS AND DECISION MAKING: (08)
Introduction to Operator, Type of Operator, Arithmetic, Relational
and Logical Operators, Assignment, Increment and Decrement of
Operators - Conditional, bitwise and Special Operator, arithmetic
expression and its evaluation - hierarchy of arithmetic operations -
evaluations.

Unit - IIT : CONTROL BRANCHING AND DECISION-MAKING IN C (08)

Decision Making in C, Introduction, if Statement, if-else Statement,
Nested if Statement if else if Ladder, Switch case, GOTO Statement.

Unit-IV: Loop (14)
Loop Introduction in C, while loop, do while Loop, for Loop with

Variations, Nested Loops, Loop interruption statement — break and
continue,

Unit - V: ARRAYSAND STRINGS: (14)
Arrays: Introduction - defining an array - Initializingan array - one
dimensional array - Two dimensional array Dynamic array.

Strings: Introduction - Declaring and initializing string variables
Reading and Writing strings - String handling functions.

. @
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Our New Book As Per UGC Pattern

1. Financial Account - I & II

2. Business Mathemalics & Statistics T & II
3. Business & Industrial Economics.

4. Computer Application in Business - 1

5. Entreprencurship Development I & 11

6. Business Organization and Management.
7.  Business Communication & IT Application.
8. Corporate Account - I

9. Cost Account - |

10. IT Application in Business - I

I1. G.S.T Account - |

12. Banking Managecment.

13. Marketing Management.

14. Financial Management.

Books Available at
EDUCATIONAL PUBLISIHERS & DISTRIBUTORS
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Mob.No. 9421300036, 9970067971,
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B.Com. ( First Year)

PAPER - VI Second Semester Theory: 50

[ Business Communication and IT Application ]

Unit 1: Communication :

Meaning & Definition of Communication, Importance of Communication,
types of Communication (Verbal, Non Verbal), Barriers to Communication

Unit II: Business Correspondence:

Letter writing, Presentation, Inviting quotations. Sending quotations, placing orders.
Inviting tenders, Sales letters, claim and adjustment letters and social
correspondence. Memorandum. Inter-office memo. Notice Agenda, Job application
letter, preparing the Resume.

Unit III: Internet technology :

Introduction to computer networks: Introduction- need, advantages, disadvantages,
types of networks, types of transmission media. Internetworking devices- bridges,
routers, gateways. IP addressing: why IP address, basic format of IP address-
IPV4, IPV6, protocols—HTTP, HTPS, FTP, DNS. Email.

Unit I'V:  Electronic Cumfnunication :
Meaning and Definition of Electronic communication. Advantages & Disadvantages
of Electronic Communication, Types of Electronic Communication, web Pages,
Email, Forums. Text & Instant Messaging, Social Networking, Video Chatetc.,
Monitoring of Electronic Communication, Developing a Policy.

Unit V: Email, Social Networking and Oral presentation :
Definition and Origin of E-mail, Message Format, types of Email, Spam. Spoofing,
Bombing, Social Networking Sites- I acebook, You Tube, Instagram. Twitter,
Linkedin, Google+ etc. Oral Presentation: Presentation Plan, PPT, Visual Aids,
Sales presentation and Training Presentation.



B.Com ( I* Year) II Semester

Business Communication and TT Application
Paper No - VI

O
Communication
09-14
O Unit - I
Business Correspondance
15 -41
Unit -1l -0
' Internet Technology
f 42 - 66
O Unit - IV :
Electronic Communication \
67 - 80

Uni:}
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_/ Email, Social Networking

and Oral Presentation

M.C.Q 81 -107
108-114
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Communication

Meaning & Definition of Communication, Importance of Communication,
types of Communication — (Verbal, Non Verbal), Barriers to Communication

Cmnmunicatiun :

Communications is fundamental to the existence and survival of humans as well
as to an organization. It is a process of creating and sharing ideas, information,
views, facts, feelings, etc. among the people to reach a common understanding.
Communication is the key to the Directing function of management.

A manager may be highly qualified and skilled but if he does not possess good
communication skills, all his ability becomes irrelevant. A manager must
communicate his directions effectively to the subordinates to get the work done
from them properly.

Communications Process : o

Communications is a continuous process which mainly involves three elements
viz. sender, message, and receiver. The clements involved in the communication
process are explained below in detail:

1. Sender :
The sender or the communicator generates the message and conveys it to

the receiver. He is the source and the one who starts the communication
2. Message :
It is the idea, information, view, fact, feeling, etc. that is generated by the
sender and is then intended to be communicated further.
3. Encoding : '
The message generated by the sender is encoded symbolically such as in the
form of words, pictures, gestures, etc. before it is being conveyed.

Communication / 09
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jon currents on the motion of the fluig s

, : ee convect! &
i e stud:ed b}' Lﬂhurikar R.M., (2010) who gaye &Xq

impulsively started infinite -vertical.plate St
solution by Laplace transform tfachmqlle

ﬂula past an lmpulswew Starteg

tive
tatory flow of dissipat
Wkt epn/propEtEsl o sudy Lo v upled rion-linear equations, eXacy

now by €0
infinite vertical plate: As the problem is govemed 0 ﬁmte s
sofutions are mot possible so we employ exphq‘t lusions are set 0117.
i
mathematical analysis is presented and in section 3 the conclus

fference method. In Section 5

Mathematical Analysis

Consider an infinite vertical plate surrounded by an infinite mess of stationary Viscous
incompressible fluid Let the ' -axis be in the plate in vertically upward dife_cﬁm'and the y'-axs
be in horizontal direction assumed to be at right angle to the x’ -axis. Then z- axis is take
normal to the x'y —plane. \ |

The plate and the fluid are :a;sa;,;éa fo be at the same temperature Too’ initialiy .Then 2t fime
t' > 0 the plate is glven an 1mpulswe motlon in vertically upwatd direction with a velocity U,
The dissipative fluid starts rotating about the Z' -axis with the angular speed f'and the plate
temperature raised to 'I“’« , Tﬁen:ihe physical variables are functions of z' andt' .We can then
shown that the problem is govemed under usual Boussmesq s approximation by the ro:iowmg
system of coupled partial dufferentlal equation in non dlmensmnal form.

u E *u ;
55~ 2Ekv =0+ Fr (13
o T, .
6t kU= azz : 4 (2)
36 o N2 a7

oo T B [(‘a';) +) ] 3)
and the initial boundaty conditions are
. o az=0 g5 g
=0 v=20 o SCRL B, 25

: 8=0 a5 z~w ;f t> 0 4
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